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IHOJOXKXEHHUE
O NOPAAKE OBPABOTKH INEPCOHAJIBHBIX TAHHBIX

1 OBILIUE IMOJIOKEHUSA

Hacrosmee [Tonoxenue o mopsiake 00padboTKH MepCOHANBHBIX JaHHBIX (nanee - [lomoxkenue) B

MBOY COII Ne85 (nanee — Yupexaenue) pazpaboTaHo B COOTBETCTBHU ¢ TPyIOBBIM KOAEKCOM
Poccuiickoit ®enepaunn, Koncturynueir Poccuiickoit ®enepaunu, [paxkaaHCKUM KOJIEKCOM
Poccuiickoit @eneparun, DeaepansabiM 3akoHOM 0T 27 urosst 2006 1. Ne 149-03 «O6 nrdopmanuy,
MH(OPMALIMOHHBIX TEXHOJOTUAX M O 3amure uHpopmanun», denepanbHbIM 3aKOHOM OT 27 MO
2006 1. Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», lIpaBUIamMu BHYTPEHHErO TPYAOBOIO pacropsijka
VYupexaeHus U ompenenser MOPsAOK IONy4eHUs, ydera, oOpaOOTKM, HAKOIUIEHWS U XPaHEHUs
NEPCOHAIBHBIX JIAHHBIX.

Lenb paspabotku [lonoxenus - ompezeneHue nopsaka oOpabOTKU MEPCOHANBHBIX JTaHHBIX
pabOTHUKOB YUpexkIeHHss M HWHBIX CYOBEKTOB IEPCOHANBHBIX [aHHBIX, IEPCOHAJBHBIC ITAHHBIC
KOTOPBIX MoJIjIekaT 00paboTke, HAa OCHOBAaHUU MOJTHOMOYHIA OnepaTopa; 00ecredeHrne 3alluThl MpaB u
CBOOO/T YeJIOBEKA U TPaKJaHHWHA, B T.4. pabOTHUKA YUpexIeHUs, IpH 00padOTKe ero MepCoHaIbHBIX
JTAHHBIX, B TOM YHCIIE 3alIUTHI MPaB HA HEMIPUKOCHOBEHHOCTh YAaCTHOM JKU3HH, JTUYHYIO U CEMEIHYIO
TallHy, a TaKXe YCTaHOBJEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, MMEIOIIUX JOCTYNl K
MEPCOHAIBHBIM TAHHBIM, 32 HEBBIIOJHEHUE TPEOOBAaHUI HOPM, PErYIHPYIOUINX 00pabOTKYy U 3alUTy
NEPCOHAIBHBIX JIAHHBIX.

1.1 TIOPSAJIOK BBOJIA B JEMCTBUE U USMEHEHUSI TTOJIOKEHUS

Hacrosmee [lonoxxeHne n M3BMEHEHHS K HEMY YTBEPKIAIOTCA PYKOBOJIUTEIEM YUPEKACHUS U
BBOJATCA IIPUKA30M. Bce pa6OTHI/IKI/I yqpeX(,I[eHI/I}I JOJI’)KHBI OBITH O3HAKOMJIEHBI noxa pacrnuckKy ¢
ITonoxxenueM U U3MEHEHUSIMHU K HEMY.

1.2 OCHOBHBIE ITOHATUSI U COCTAB INEPCOHAJIBHBIX JIAHHBIX PABOTHUKOB

Jns neneit Hactosmero I1oaoxeHns UCTIONb3YIOTCS CIe1yIoIe OCHOBHbIE TOHATHS:

— IepCOHaJbHBIE JaHHbIE paOOTHHUKA - J1H00ast UH(POPMaLIHsL, OTHOCSAIIASICS K ONPEAETICHHOMY
WIH OTIpe/IeNieMOMY Ha OCHOBAHUU TakoW MH(OpMaluu pabOTHUKY, B TOM YHCIIE €ro pamMuinus, uMms,
OTYECTBO, IO/, MECAL, JaTa M MECTO POXJIEHUs, ajJpec, cCeMeHHOe, COLMaIbHOE, MMYIIECTBEHHOE
MoJIOXKEHUE, 0OpazoBaHue, mpodeccus, J0X0abl, Apyras nHpopmalus, Heo0XoauMas padoToIaTETO B
CBSI3U C TPYAOBBIMU OTHOILIEHUSIMHU;

— 00paboTKa TepCOHANBHBIX NAHHBIX - COOp, CHCTEMaTH3alus, HAKOIJICHWE, XpaHEHHE,
yTouHeHue (OOHOBJIEHHE, U3MEHEHHE), UCIIOJIb30BAaHUE, paclpocTpaHeHue (B TOM YHCIE Tepeaaya),
o0e3nnuuBaHue, OJOKMPOBAHUE, YHUUTOXKEHUE MEPCOHANIBHBIX TAHHBIX PA0OTHUKOB YUpekIEeHUS;

—  KOH(PHUACHIMAIBHOCTh TMEPCOHAIBHBIX JIAHHBIX - 00s3aTeNbHOE ISl COOJIIOCHHS
Ha3HAYEHHOT'O OTBETCTBEHHOTO JIMIIA, TIOJYYHUBIIETO JOCTYI K IMEPCOHAIBHBIM JaHHBIM PaOOTHHKOB,
TpeOOBaHUE HE JOMYCKaThb WX paclpocTpaHeHHs Oe3 coryiacusi paOOTHHKA WJIM MHOTO 3aKOHHOTO
OCHOBAHUS;

— pacmpocTpaHeHHE MEepCOHAIbHBIX MTaHHBIX - JEHCTBHs, HalpaBiCHHBIE Ha Ieperady
NEPCOHANBHBIX JAaHHBIX PaOOTHUKOB OMPEAEICHHOMY KpYTy JUIl (Tlepeadya MepcoOHaIbHBIX JTaHHbBIX)
WIA Ha O3HAKOMJICHWE C TIEPCOHAIBHBIMHA JAHHBIMHA HEOTPAaHWMUYEHHOTO KpyTa JIMIl, B TOM YHCIE
0o0HaApO/I0OBaHME TMEPCOHAJBHBIX JaHHBIX paOOTHUKOB B CpPEACTBAX MAaccoBOW HH(pOpMAIMH,
pa3MelnieHne B MH()OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETSX WU IPEIOCTaBICHUE OCTyNa K
NEPCOHATBHBIM JaHHBIM PA0OTHUKOB KaKUM-JINOO HHBIM CIIOCOOOM;

— HCIIONb30BaHHME TEPCOHATBHBIX JAaHHBIX - JCUCTBUS (ONEpanmuu) C TEePCOHATBHBIMA
JAHHBIMH, COBEpIIIAeMbIC OJDKHOCTHBIM JIMIIOM YUpPEXKICHUS B MESIX NPUHATHS PEIICHUH WIn
COBEpILEHHS UHBIX JACHCTBHIH, MOPOXKIAIOIMINX IOPUINUYECKUE MTOCTIEICTBUS B OTHOUIEHUH PaOOTHUKOB
1100 WHBIM 00Pa30M 3aTparvBarONINX MX IpaBa U CBOOOIBI MIIH TIPaBa M CBOOOBI IPYTUX JIHII,

— OJIOKMpOBaHME  TEPCOHAIBHBIX  JAHHBIX - BpPEMEHHOE  MpeKpaiieHue  coopa,
CHUCTEMaTH3allui, HaKOIUICHHS, HCIOJIb30BAaHUsS, pACIPOCTPAHEHHUS TEPCOHAIBHBIX  JaHHBIX
pabOTHUKOB, B TOM YHCJIE UX MEpEAaYu;



— YHHYTOXXCHHME IMEPCOHAJBHBIX JAHHBIX - NEHCTBUSA, B pe3yibTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH COJIEpKaHHE MEPCOHAIBHBIX aHHBIX B HH(POPMAIMOHHOW CHCTEME MEepPCOHAIBHBIX
JAHHBIX paOOTHMKOB WM B pe3ylbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHajbHbIE HOCHUTEIN
MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB;

— 00e31M4YMBaHNE NIEPCOHANBHBIX JTAHHBIX - JICHCTBUS, B PE3YJIbTAaTe KOTOPHIX HEBO3MOXKHO
OIpPEAEINTh IPUHAJIEKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa0OTHUKY;

— oOmIeoCTyNHbIE  IMEpPCOHANbHBIE  JaHHbIE -  [EPCOHANbHbIE  JaHHbIE, JOCTYII
HEOTPAaHMYEHHOTO Kpyra JIMI K KOTOPBIM IPEJOCTaBJIEH C coryiacus paOOTHHKA WM HAa KOTOpHIC B
COOTBETCTBUH C (pelepalbHBIMH 3aKOHAMH HE paclpoCcTpaHsieTcss TpeboBaHHE COOIIOACHUS
KOH(UICHIIMATEHOCTH;

— uHbopMaIys - cBeieHus (COOOIIeHNs, TaHHbIE) HE3aBUCHMO OT ()OPMBI HX MPEICTABICHUS;

— JIOKyMEHTHpOBaHHass uH(popMmanus - 3apUKCHPOBAHHAS HAa MaTEPUAIBHOM HOCHUTEINE
nyTeM JOKYMEHTHUPOBaHHS HH(POpPMAIUs C PEKBU3UTAMHU, IO3BOJSIONIMMHU ONPEACIUTh TaKYIO
uH(GOPMAIIHIO WK €€ MaTepuaibHbIH HOCUTENb.

B cocTaB nmepcoHaNbHBIX JaHHBIX PAOOTHUKOB YUPEKICHHUS BXOAAT JOKYMEHTHI, COACPIKaIIHe
uH(GOpMAIIMI0O O TMAaCHOPTHBIX JIaHHBIX, OOpa30BaHWHU, OTHOILIEHWU K BOMHCKOW OOS3aHHOCTH,
CEMEIHOM MOJIO0KEHUH, MECTE )KUTEIbCTBA, COCTOSIHUU 3/10POBbS, a TAKXKE O IMPEIBIIYIIUX MECTaX UX
paboTHI.

2 KOMIUVIEKC JOKYMEHTOB, COHPOBO)KI[AIOI].[HFI IMPOLECC
O®OPMJVIEHHUA TPYJOBBIX OTHOILIIEHU PABOTHHUKA B YUYPEXJIEHUU
IIPU ET'O ITPUEME, IIEPEBO/IE U YBOJIbBHEHUUA

Wudopmanus, npencrapisieMas paOOTHHKOM IPH TOCTYIUIGHHH Ha paboTy B YUpekIeHHe,
JOJIKHA UMETh JTOKyMEeHTalbHYI0 Gopmy. [Ipu 3akitoueHun TpyaoBOro J0roBopa B COOTBETCTBUU CO
ct. 65 TpynoBoro konekca Poccuiickoit deneparuu im0, mocrynariiee Ha padoTy, MPEAbIBISET
paboToaaTento:

— TacmnopT WM MHOW JOKYMEHT, YIOCTOBEPSIOLINI JTNYHOCTh, a TAKXKE KOIIUU CBHUJIETENIHCTB
0 rOCy/1apCTBEHHOM PETUCTPALIMU AKTOB I'PaXk/IaHCKOI'O COCTOSIHUS;

— TPYAOBYIO KHIKKY, 32 MCKIIOYEHHEM CIy4aeB, KOTJa TPYAOBOH TOTOBODP 3aKIIOYAETCS
BIIEPBbIE MU PaOOTHUK IOCTYNaeT Ha pabOTy Ha YCJIOBHUSX COBMECTHTENbCTBA, JHOO TpyAoBas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WK O APYTUM MIPUYUHAM;

— CTpaxoBO€ CBUJETEIbCTBO TOCYJAapPCTBEHHOIO IEHCHOHHOTO CTpPaxOBaHMs, CTPaxoBOM
MEAMIMHCKUH MOIHC 00513aTEIbHOTO MEIULIMHCKOTO CTPaXOBaHUsI TPAXKIaH;

— JIOKYMEHTBI BOMHCKOI'O y4eTa - JJIi BOEHHOOOS3aHHBIX M JIUI], MOJUIEKAIIUX BOUHCKOMY
ydery,

— JIOKyMeHTbl 00 oOpa3oBaHuM, NPOPECCHOHATBHON MEPENOArOTOBKE, MOBBIIICHUH
KBaJIM(UKALMM, CTaXXUPOBKH, MPHUCBOECHUM YUYEHOM CTENEeHM, YYEHOrO 3BaHUsl (€CIM TaKOBBIE
UMEIOTCS);

—  CBHJIETENBCTBO O MOCTAHOBKE Ha y4EeT B HAJOTOBOM OpraHe (pU3M4ecKoro JMiia Mo MecTy
KUTENBCTBA HA TeppuTopun Poccuiickoit denepanumn.

IIpu odopmienun paboTHMKa B YupexJeHUH PaOOTHUKOM OTJesa KaJpOB 3aNOJIHSIOTCS
yauduimpoBanueie popmsl T-1 u T-2 «JIluyHas kapTouka pabOTHHKa», B KOTOPOM OTpa)karoTCs
CJIEAYIOIINEe aHKETHBIE U Ouorpaduueckue TaHHble paObOTHUKA:

— obmue cenenus (D.M.O. paboTHHKA, qaTa POXKIACHUS, MECTO POXKIACHUS, TPaXKIAHCTBO,
obpasoBanmue, mpodeccus, CTax padoThl, COCTOSTHUE B Opake, MacoOpTHHIC TaHHEIE);

—  CBEJIEHUS O BOMHCKOM YYETE;

— JIaHHBIE O IpUEMe Ha paboTy;

B nanpHelimeM B ITMYHYIO KAPTOUKY BHOCATCA:

CBEJIEHU O MepeBojiax Ha ApYyryro padory;
CBEJICHUS 00 aTTCCTAlINM;

— CBEJICHHUS O MOBBIIICHUY KBaTU(UKALINK;
CBEJIEHUS O MPO(EeCCHOHATBHO MEPErnoAroTOBKE;



— CBEJICHHUs O Harpajax (MOOMIPEHUSIX ), TOUETHBIX 3BAHUAX;

— CBeAEHHUS 00 OTIMYCKaX;

— CBEJICHHUS O COLIMAJIBHBIX FapaHTHUsX;

— CBEJICHHUA O MECTE )KUTEIbCTBA U KOHTAKTHBIX TeledoHax.

B ornene kagpoB YupexneHHs CO3MAIOTCA M XPAHATCS CIENYIOLIUME TPyNIbl JTOKYMEHTOB,
CoJIeprKalIe JaHHbIe 0 PAOOTHUKAX B €IMHUYHOM WIJIH CBOJHOM BHUJIE.

JIOKYMEHTBI, COJlepsKalllie IMEepPCOHAJIbHbIE HaHHbIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIIPOBOKIAIOIIME Tporiecc 0(hOpMIICHHS TPYAOBBIX OTHOIICHH MPH MpHEME Ha paboTy, MEpeBOJE,
YBOJIbHEHUH; KOMIUIEKC MaTepUalloB MO AHKETUPOBAHUIO, TECTUPOBAHUIO;  IPOBEICHUIO
cobeceoBaHUM ¢ KaHAUIATOM Ha JOJIKHOCTbH; MOJJIMHHUKU U KOIUU MPUKA30B IO JIMYHOMY COCTaBY;
JUYHBIE JeJla M TPYAOBble KHW)XKH paOOTHUKOB; Jiela, COJAEpKalllhMe OCHOBaHUS K MPUKa3y IO
JUYHOMY COCTaBy; Jejia, COJep)Kallie MaTephalbl aTTecTalnud pabOTHHUKOB; CIIY>KEOHBIX
paccieIoBaHUi; CIIpaBOYHO-UH(POPMALIMOHHBIA OaHK JAHHBIX MO MEPCOHANY (KapTOTEKH, KYpHAIIbI);
MO/VIMHHUKKA W KOMUU OTYETHBIX, AHAJUTUYECKUX M CIPABOYHBIX MATEPHUAJIOB, IEpPEIaBAEMbIX
PYKOBOJACTBY YUpPEKIEHHUS, PYKOBOJIUTEISAM CTPYKTYPHBIX IOAPA3/ACICHUN; KOIMHUH OTYETOB,
HaIpaBJIsieMbIX B TOCYJApPCTBEHHBIC OPraHbl CTATHUCTHUKU, HAJIOTOBBIE WHCIIECKIIUHU, BBIIIECTOSIIINE
OpraHbl YIPaBJICHUS U APYTUE YUPESIKICHHUS).

JlokymeHTanuss 1O OpraHu3anuu paOOThl CTPYKTYPHBIX TMOApa3aeiieHuid (TOJI0KEHUS O
CTPYKTYPHBIX MOJAPA3JEICHUAX, JTOJDKHOCTHBIE MHCTPYKIMH PAaOOTHUKOB, MPUKA3bl, PACIOPSIKEHUS,
yKa3aHUsl pyKOBOJICTBA YUPEKACHHS); TOKYMEHTHI 110 IUIAHUPOBAHUIO, YUETY, aHAIU3Y U OTUYETHOCTH
B 4acTU pabOTHI C IEPCOHATIOM Y UPEkKACHHUS.

3 CBOP, OBPABOTKA, 3AIIUTA ITEPCOHAJIBHBIX IAHHBIX,
HOPAAOK OBPABOTKH U XPAHEHMUS IIEPCOHAJIBHBIX TAHHBIX

3.1 IIOPSIJIOK MOJYYEHUS TIEPCOHAJIBHBIX JIAHHBIX

Bce nepconanpHble JaHHBIE paOOTHUKA YUpPEXKIEHHS CIEAyeT Moiydarh y Hero camoro. Eciu
MEePCOHANbHBIE JTaHHBIE PAOOTHHKA BO3MOYKHO MOJIYYUTH TOJIBKO Y TPEThEH CTOPOHBI, TO PabOTHHUK
JIOJIKEH OBITh YBEJIOMIIEH 00 3TOM 3apaHee M OT HEro JOJKHO OBITh MOJIYYEHO MUCbMEHHOE COIJIacue.
JlomkHOCTHOE JHIIO paboTojaTens JODKHO COOOWIMTh pabOTHUKY YUpexKIeHUs O IemsX,
MIPEANOoaraéMbIX UCTOUHUKAX M CIOCO0AX MOJYyYEHHUS MEPCOHANBHBIX JAHHBIX, a TAKXKE O XapakTepe
MOJJIeKAITUX TOTYYCHHIO TEPCOHANBHBIX JIaHHBIX U TMOCIEACTBHSIX OTKa3a pa0OTHHKAa JaTh
MUCBbMEHHOE COTrJlache Ha UX IMOJIyuYeHHe.

PaGoromarens He MMeeT MpaBa MoIydaTh U 00padaThIBaTh MEPCOHANbHBIE TaHHbIE pabOTHUKA
VupexneHuss 0 €ro pacoBOil, HaIMOHAJIBLHOM MPUHAJICKHOCTH, TOJUTUYECKUX  B3IJISI/IAX,
PENUTHO3HBIX HIN (PUITOCOPCKUX YOSKIEHUSX, COCTOSHUH 30POBbsl, HHTUMHOM XU3HU. B cimyuasx,
HETMOCPEICTBEHHO CBSI3aHHBIX C BOINPOCAMH TPYAOBBIX OTHOIICHHWH, B COOTBETCTBHU CO CT. 24
Kounctutyuu Poccuiickoit @enepanun paboTtogarens BOpaBe ModydaTh U 00pabaThiBaTh JaHHBIE O
YACTHOM JKM3HU PAaOOTHUKA TOJIBKO C €T0 MUCEMEHHOTO COTJIACHS.

[IpenocraBiienne conckaTeneM JA0HKHOCTU NMEPCOHANBHBIX JAHHBIX 10 3aKJIFOUEHUS TPYAOBOIO
JnoroBopa (pesroMe W T.I. WH(OpMaIuu) cYuTaeTcsi, B cOOoTBeTCTBUMU ¢ ['paxkmanckum Koaexcom
Poccuiickoit ®enepanuu  (ct. 158), MomyanuBbIM = coryiacueM (KOHKJIIOACHTHBIM JEHCTBUEM),
MoIpa3yMeBaeT corjlacue cyobekTa Ha 00padOTKy ero MepCOHATBHBIX JaHHBIX U HE TPeOyeT HaTuIHs
JIOTIOJIHUTEILHOTO MTUCBMEHHOI'O COTJIACHS.

3.2 IIOPSAIOK OBPABOTKM, ITEPEJIAYM U XPAHEHUS ITEPCOHAJIBHBIX JAHHBIX

O06paboTka yKa3aHHBIX IEPCOHAIBHBIX IaHHBIX PAOOTHUKOB PabOTOATEIEM BO3ZMOKHA TOJIBKO
C MMCbMEHHOT'0 UX corjacusi 100 6e3 X coriacus B CIEIYIOMIMX CIyqasx:

1) cyObeKT mepcoHaIbHBIX JAHHBIX Jall COIrJIacue B MUCbMEHHOH (opme Ha 00pabOTKYy CBOMX
MEePCOHAIBHBIX JaHHBIX;

2) mepcoHalbHbIE JaHHBIE ABJSIOTCS OOIIEIOCTYITHBIMU;

3) nepcoHanbHbIE JaHHBIE OTHOCATCS K COCTOSTHUIO 3/10pOBbs CyObEKTa MePCOHAIBHBIX TaHHBIX
U ux o0paboTka HeoOXOoAMMa JJsl 3aIUTHl €0 KM3HH, 37J0POBbS WJIM HHBIX XM3HEHHO BaXKHBIX
UHTEpPECOB MO0 >KU3HM, 3/10pOBbSl WJIM HHBIX >KM3HEHHO Ba)XXKHBIX HHTEPECOB JPYTUX JIUL, H
MOJIy4YEeHHUE COTIachs CyObEeKTa MEPCOHAIBHBIX JAHHBIX HEBO3MOXKHO;



4) oOpaboTKa MepCOHATBHBIX JAaHHBIX OCYIIECTBISETCS B MEAMKO-TPOPUIAKTHUSCKUX LETSIX, B
[EJISX YCTAaHOBJICHUS MEIUIIMHCKOTO AMAarH03a, OKa3aHus MEIUIIMHCKUX U MEIUKO-COIIMAIBHBIX YCIYT
IpH YCIOBHH, YTO OOpabOTKa MEPCOHAIBHBIX JAaHHBIX OCYIIECTBISICTCS JIUIIOM, MPOGECCHOHATHHO
3aHMMAOIIUMCI MEIUIMHCKON HEATENHHOCTIO H 00S3aHHLIM B COOTBETCTBUHU C 3aKOHONATEILCTBOM
Poccuiickoit @enepannu coxpaHsaTb BpaueOHYIO TaiiHy;

5) 00paboTKa MepCOHANBHBIX TAHHBIX WICHOB (Y4aCTHUKOB) OOIIECTBEHHOTO O0BEAMHEHUS UITH
PEIIMTHO3HON OPTraHU3AIMHA OCYIIECTBISIETCS COOTBETCTBYIONIUMH OOIECTBEHHBIM OOBEAMHCHHEM
WJIM PEJIUTHO3HOM OpraHu3anuei, 1elCTBYIOIMMHU B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoi
Oenepaunu, UIsi JOCTHXKEHMSI 3aKOHHBIX —II€JIel, NPEIYCMOTPEHHBIX HX YUYPEIUTEIbHBIMHU
JIOKYMEHTaMHU, TIPH YCIIOBUH, YTO TIEPCOHATIBLHBIC JaHHBIC HE OYAyT paclpoCTpaHAThCs Oe3 corjiacus B
NUCHbMEHHOU (hopMe CyOBEKTOB MEPCOHATBHBIX JAHHBIX;

6) 00paboTKa MepcoHaIbHBIX JaHHBIX HEOOXO0IUMa B CBA3H C OCYIIECTBICHHEM IIPABOCY/IUS;

7) 0OpaboTKa MEepPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanun o0 06€30MMacHOCTH, 00 OIMEPaTHBHO-PO3BICKHON JEATEIHLHOCTH, a TaKkKe B
COOTBETCTBUM C  YrOJIOBHO-HCIOJIHUTEIBHBIM 3aKOHOIATENIbCTBOM Poccuiickoii  dDeaepanumu.
PaGoTonmarens BrpaBe o0pabaThiBaTh MEPCOHANBHBIC JaHHBIC PAOOTHUKOB TOJBKO C UX MHUCHbMEHHOTO
COorJjacus.

[TuceMenHoe cornacue pabOTHHKA Ha OOpaOOTKYy CBOMX MEPCOHANBHBIX JAaHHBIX JOJKHO
BKJIFOYATh B ceO:

— ¢amunu, UM, OTYECTBO, aJipeCc CyObEKTa MEPCOHAIBHBIX TaHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIOIIET0 €ro JUYHOCTh, CBEJCHUS O JaTe BbIJAud yKa3aHHOTO JOKYMEHTa U
BBIJIABIIIEM €TI0 OpTaHe;

— HauMeHoBaHue ((paMuIuIo, UMsI, OTYECTBO) M AAPEC OMEepaTropa, MOIY4aromlero coriacue
CyOBeKTa MePCOHAILHBIX JAHHBIX;

— 1eab 00pabOTKH NEPCOHATBHBIX JTaHHBIX

— TepedyeHb MEepPCOHANBHBIX JaHHBIX, Ha 00pabOTKY KOTOPBIX JA€TCs COTJache CyObeKTa
MEPCOHANBHBIX JTaHHBIX;

— TIepeYeHb JICUCTBUI C TMEPCOHAIBHBIMU JAaHHBIMH, HAa COBEPIICHHE KOTOPBIX HAeTCs
corjacue, oOIlee ONMUCAaHUE WCIOIb3YEMbIX OINEPATOPOM CIOCOOOB OOpabOTKH TMEPCOHAIBHBIX
aHHBIX;

— CpOK, B TEUEHHE KOTOPOTO JICUCTBYET COTJIache, a TakXKe MOPSIIOK €r0 OT3hIBA.

Cornacue paboTHHKA HE TPEOYeTCs B CIEYIONMIUX CITydasx:

— 00paboTka MepCcOHANBHBIX JAHHBIX OCYIIECTBISIETCS Ha OCHOBAaHUH (peIepallbHOTO 3aKOHA,
YCTaHABIMBAIOIIETO €€ IIeNib, YCJIOBUSA TOMYyYEHUS TEPCOHAIBHBIX TaHHBIX U KPYT CYOBEKTOB,
MEePCOHANIbHBIE JaHHBIE KOTOPBIX TMOJIEKAT 00paboTKe, a TaKXKe OMPEAEISIONIET0 IOJIHOMOYMS
paboTtonarens;

— 00paboTKka MEepCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B LENIAX HCIOJHEHUS TPYIOBOTO
JIOTOBOpPA, OHON U3 CTOPOH KOTOPOTO SIBISIETCS CYOBEKT MEPCOHABHBIX JaHHBIX;

— 00paboTKa TEpPCOHAIBHBIX JAaHHBIX OCYIIECTBIACTCS /I CTAaTUCTHYECKUX WJIM HHBIX
HAyYHBIX IIeJICH MPH YCITIOBUU 00513aT€TFHOTO 00€3IMUMBaHMS TIEPCOHATBHBIX JTaHHBIX;

— 00paboTka MepCOHAIBHBIX JaHHBIX HEOOXOAUMA IS 3alIUTHI )KU3HU, 3I0POBbS WIJIM HHBIX
YKU3HEHHO BKHBIX HHTEPECOB paOOTHUKA, €CIIM MOTyUYE€HUE €T0 COTTIACUsI HEBO3MOXKHO.

Takum 06pa3om, B cooTBeTcTBHH CO CT. 86, 171. 14 TK P® B nensax obecrneuenus npas u cBOOO
YenoBeKa U rpaxkaannHa Paboromarens u ero mpeAcTaBUTENH MU 00pabOTKe MepCOHATBHBIX JaHHBIX
pabOTHHKA JOHKHBI COOJIIOIATH CIEAYIOIIHE O0IIHe TPeOOBAHUS:

— 00paboTka MEpPCOHANBHBIX JAHHBIX MOXKET OCYIIECTBIATHCA HCKIIOYUTEIBHO B IETSAX
obecrnieueHns cOO0IEHUSI 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBUS paOOTHUKAM
B TPYAOYCTpOWCTBE, OOyYe€HUH U NPOABMKEHHU MO CiyxOe, obecreueHus: JIUYHOW Oe30MacHOCTU
pabOTHUKOB, KOHTPOJISL KOJIMYECTBA M KAa4eCTBA BHITIONHSAEMOW pabOThl U 00eCreYeHHs] COXPAaHHOCTH
MMYIIIECTBA;



— TIpU OIpeneNieHMH o0beMa M COAep)KaHus, 00pabaThiBaeMbIX MEPCOHAIBHBIX JAaHHBIX
PaGoTtonmarens nmomwkeH pykoBoacTBoBaThbes Koncturyrumen Poccwmiickoit ®eneparuu, TpynoBbM
KozaekcoM Poccuiickoit @enepannu 1 UHBIMU (eliepaTbHBIMHU 3aKOHAMH;

— TpU OPUHITUU pEIIeHUH, 3aTparuBalolINX WHTEpeckl paboTHUKa, PaboTonaTens He MMeeT
IpaBa OCHOBBIBATbCSI HA MEPCOHAIBHBIX JIaHHBIX paOOTHUKA, MOJYUYEHHBIX HCKIIOYUTEIBHO B
pe3ysbTaTe UX aBTOMATU3UPOBAHHONW 00PaOOTKU HITH 3JIEKTPOHHOTO MOJTyYCHHS;

— 3alUTa MEepPCOHANbHBIX JaHHBIX pAOOTHUKA OT HEMPABOMEPHOI'O MX HCIOJIb30BAHUS WM
yTpaThl obOecrneunBaercs PabOoTomarenem 3a cyeT €ro CpeACTB B MOpPsAKE, YCTAaHOBIEHHOM
benepanbHBIM 3aKOHOM;

— pabOTHUKM U UX TMPEACTABUTENIM JOJDKHBI OBITh O3HAKOMJIEHBI TIOJ PACIHCKYy C
JOKYMEHTaMHU YUpeXJACHHs, YCTaHABIMBAIOIIMMU TOPSAOK OOpabOTKM MEepCOHANbHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSIX B 3TOW 00JacTH;

— BO BCEX Cllydasx OTKa3 paOOTHHMKa OT CBOMX IIpaB HAa COXpaHEHHE M 3allUTy TalHBI
HeICWCTBUTEICH.

4 TIEPEJAYA U XPAHEHUE INEPCOHAJIBHBIX JAHHBbIX

[Ipu mnepenade mepcoHalNbHBIX JaHHBIX paboTHUKAa Paboronarens JOKEH coOI0aaTh
cllefyroume TpeOoBaHus:

— He cooOIaTh NEepCOHAIbHBIE JaHHbIE PAOOTHHKA TPEThEH CTOpOHE 0€3 MHUCHMEHHOTO
corjacusi pabOTHHKA, 32 MCKIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOJMMO B LEJSX HPEAyNpekKACHUS
yIpO3bl )KU3HU U 3/I0pPOBbIO paOOTHUKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (efepabHbIM 3aKOHOM;

— HE coo0larh IepCOHAIbHbIE JaHHbIE PAOOTHUKA B KOMMEpPUECKHMX LeIsIX 0e3 ero
MUCBbMEHHOTO COTJIacHusl.

—  IpeaynpeauTh JMI, MOJYYUBLIMX I[E€pPCOHAJIbHBbIE JaHHbIE PaOOTHUKA, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITh MCIIOJIB30BaHbI JMIIb B LEJAX, AJIS KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
ATHX JIUI] TOJITBEPKACHUS TOTO, YTO ITO MPaBWIO coOmroneHo. Jluia, moayduBIIne MepcoHaIbHBIC
JaHHble paOOTHHUKA, 00s3aHBI COOMIOJATh PEXHUM CEKPETHOCTH (KoH(uAeHUIuanbHocTH). JlanHOE
[TonoskeHne He pacHpocTpaHseTcs Ha OOMEH MEepPCOHAJbHBIMU JaHHBIMU PaOOTHHUKOB B MOPSJIKE,
YCTAHOBJICHHOM (peJiepaibHbIMU 3aKOHAMM;

— OCYILECTBIATH Iepefady NepCOHATbHBIX JaHHBIX paOOTHUKOB B Ipeaenax YUpexaAeHUs B
COOTBETCTBUU ¢ HacTosiuM [TonoxxeHuem;

— pazpemiatb JOCTYH K TIE€PCOHAJBHBIM JaHHBIM PpPAaOOTHUKOB TOJBKO CHEIHMAIbHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPA 3TOM YKAa3aHHBIE JIMLA JOJDKHBI MMETh IPAaBO IOJy4aTh TOJBKO TE
NEePCOHAIbHBIE TaHHbIE Pa0OTHHKA, KOTOPbIE HEOOXOAUMBI JIJIS1 BBINOJIHEHNSI KOHKPETHON (QYHKIUY;

— HE 3ampamuBaTh UHQOPMALMIO O COCTOSHUU 3/I0pOBbsI pPaOOTHHKA, 32 UCKIIOUEHHEM TeX
CBE/IEHUIl, KOTOpbIE€ OTHOCSTCS K BOMNPOCY O BO3MOXKHOCTU BBINIOJHEHUS PAOOTHUKOM TpPYIOBOH
dyHKIMIM;

— TIepelaBaTh NEPCOHANbHBIE JaHHbIE PA0OTHUKA MPEACTaBUTEISIM PAaOOTHUKOB B IMOPSJIKE,
ycraHoBieHHOM TpynoBeiM KoaekcoM Poccuiickoit denepanuu, U orpaHUYUBaTh 3Ty UHGOPMAIUIO
TOJIBKO TEMH TE€PCOHAIbHBIMU JIAHHBIMH paOOTHUKA, KOTOpbIE HEOOXOIUMBI JJIsi BBITOJHEHUS
YKa3aHHBIMH MPEACTaBUTEIAMU UX (QYHKIUH.

XpaHEHME U UCIIOJIB30BaHUE NIEPCOHANIBHBIX JAHHBIX:

* [lepcoHanbHbIE JaHHBIE PAOOTHUKOB 00pabATHIBAIOTCA M XpaHITCS B OTHENE KaJapoB,

NEepCOHANbHbIE JaHHbIE Yydalluxcs o00palOaTBHIBAIOTCS M XpaHATCS B KaHUEIAPHUM U B

MpeHa3HaYeHHBIX JIJIS 3TOTO dJIeMeHTaX HH(OPMAIIMOHHBIX CHCTEM.

* [lepcoHanpHble JNaHHBIE PAOOTHUKOB M YYAIIMXCS MOTYT OBITh IOJIyY€HBI, NMPOXOIUTH

JaNbHENITyt0 00pabOTKy U MepelaBaThCs Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCUTENSAX, TaK U B

JIEKTPOHHOM BHUJE — B JIOKAJIbHON KOMIIBIOTEPHON CETUM U B CIELHAIbHBIX KOMIIBIOTEPHBIX

nporpammax: «1C: 3apmuiara u kaapsl», «[LIkoabHBIH 0duCH» U T.1..



[Ipu monydeHuN NepcOHANbHBIX JAHHBIX HE OT pabOTHHKA (32 MCKIIIOUYCHHEM CIy4aeB, €CIH
HepCOHAJIbHBIC JaHHBIC OBUIM MPEJOCTABICHBI PAOOTOAATENI0 HA OCHOBAaHWHU (DeaepaIbHOro 3aKOHA
VI €CJIH TIEPCOHAIbHBIC JaHHbBIC SIBJISTFOTCS] OOIIEAOCTYIMHBIME) paboToAaTeNb 10 Havaia o0paboTKu
TaKUX IIEPCOHATBHBIX JAaHHBIX 0053aH MPEIOCTaBUTh PAOOTHHUKY CIEAYIONIYIO HHPOPMAIIHIO:

* HauMeHoBaHUE ((haMuUIIUs, UM, OTYECTBO) M AAPEC ONepaTopa WK €ro MPeICTaBUTENS,

*  enb 00paboTKM NEPCOHATBHBIX TAaHHBIX U €€ IIPAaBOBOE OCHOBAHHUE;

"  [IpeArnoJiaraéMble MOJIb30BATENN EPCOHANBHBIX IaHHBIX;

" ycTaHOBJIEHHbIC HacTOSAIUM @DenepanbHBIM 3aKOHOM TpaBa CyOBEKTa HEpCOHAIBHBIX

JTAHHBIX.

5 JOCTYII K NEPCOHAJIbBHBIM JAHHBIM PABOTHUKOB

[TpaBo mocTymna K mepcoHaTbHBIM IaHHBIM PAOOTHUKOB UMEIOT:

— JUPEKTOp YUpPEKICHHUS;

— COTPYIHHKH OT/eJa KaJpOB;

—  COTPYIHHUKH OyXTajaTepuH.

PabotHuk YupexxaeHust UMeeT IpaBo:

— MOJy4YaTh JOCTYH K CBOMM IEPCOHAIBHBIM JaHHBIM M O3HAKOMIICHHE C HUMH, BKIIOYAs
npaBo Ha 0E3BO3ME3/HOE IMOJYYEHHE KONMH JF00O0W 3amucH, coJepikallell MepcoHabHBIC TaHHBIC
paboOTHUKA;

— TpeboBark oT Paboromarens yTOYHEHUWS, WMCKIIOUEHHS WM HCIPABICHHS HEIOJHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEJIOCTOBEPHBIX, HE3aKOHHO TIIOJIyYEHHBIX WM HE  SBISIOMIAX
HeoOxoauMbIMU Uit PaboTonaresns nepcoHaabHbIX TaHHBIX;

— mnoay4aTb oT PaboTonaresns:

" CBEICHHS O JIHMIAX, KOTOPbIE MMEIOT JOCTYNl K NEePCOHAIBHBIM JaHHBIM WA KOTOPBIM

MOXeT OBITh MPEJOCTABIICH TAKOH OCTYTI,

"  mepedeHb 00padaTHIBAEMBIX MEPCOHAIBHBIX JAHHBIX M HCTOYHHK UX TTOTy4ECHHS,

"  CpokH 00pabOTKH MMEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU X XPaHEHUS;

"  CBEJECHHS O TOM, KaKHe IOPUIMYECKUE TOCIEICTBHS ISl CYOBEKTa IePCOHATBHBIX JTaHHBIX

MOYKET IOBJIeYb 32 COO0N 00paboTKa ero NepCoHaIbHBIX JaHHBIX.

— TpeboBath u3BelleHUss PaboTomarenemM BcexX JHIL, KOTOPBIM paHee ObUTH COOOIIEHBI
HEBEpHBIC WJIM HEMOJHBIE NMEepPCOHATBHBIC JNaHHBIE, 000 BCEX NMPOW3BEICHHBIX B HHUX HCKIIOYCHUSX,
UCTIPABJICHUSAX WX JONOTHEHUSX;

— oOxanoBaTh B YIOJHOMOYEHHBIH OpraH IO 3alllUTe TpPaB CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX WM B Cy/IeOHOM IOpsJIKE HENMpaBOMEpHBIE NeicTBUs Wi Oe3xeiicTBust PaboTomarens npu
00paboTKe U 3alllUTe €ro NepCOHAIbHBIX JIaHHBIX;

— KONUPOBAaTb M [IeNaTh BBIMUCKHA TEPCOHAIBHBIX JaHHBIX pPAOOTHUKA pa3peraeTcs
UCKITFOUUTENIFHO B CITY)KEOHBIX IIEIISIX C MMCbMEHHOTO pa3pelieHns HayalbHHUKA OT/IeNa KaIpOB;

— nepefaya MHGOPMALUU TPEeThel CTOPOHE BO3MOXHA TOJIBKO NMPHU MUCBMEHHOM COTJIACHH
pPabOTHUKOB.

6 OTBETCTBEHHOCTbD 3A HAPYHIEHUE HOPM, PET'YJIUPYIOIIIUX
OBPABOTKY U 3AHIUTY IIEPCOHAJIBHBIX JAHHBIX

PaGoTHukM VYupexaeHus, BUHOBHBIE B HApYIIEHUHM HOPM, PEryJIUPYIOIIUX MOJIy4YeHue,
00pabOTKy ¥  3allUTy T[EPCOHAIBHBIX JaHHBIX  pPa0OTHHKA, HECYT  TUCIHHUIUTHHAPHYIO
aJIMUHUCTPATUBHYIO, T'PaXJJaHCKO-IIPAaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C
beneparTbHBIMU 3aKOHAMH.
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